Application Guide
BREMEN TRAC – COFUND Fellowships for TRansnational Academic Careers
Instructions for applicants:

First of all, please read the declaration*. A signed copy of this declaration must be sent by surface mail to the following address: 

Universität Bremen

Referat 12 „Forschung und wissenschaftlicher Nachwuchs“

Postfach 33 04 40

28334 Bremen

Germany
*It is possible that applicants send a scan of their signed declaration via e-mail to their host professor at the University of Bremen. She/he should then proceed to forward the declaration, which she/he also needs to sign, to the Referat 12 via the responsible administration of the respective department. In case the declaration arrives after the deadline but the application via the online form has been submitted on schedule, the application is regarded as being on time.
Fellows will have to take up work in Bremen no later than six months after submission. 
Please note that you are only eligible for funding if the following criteria a) to c) are all met:
Eligibility criteria

a) Formal Qualification
Eligible for application are excellent researchers of any nationality, who have received their doctorate no later than two years ago calculated from the date of issue of the doctoral degree certificate. Exceptions to this rule can only be made in the event that the applicant can show that there have been periods of child care following the award of the doctorate (extension of two years per child, if the child is not older than twelve years) or that the applicant was caring for a member of the immediate family. In the event that you finished your doctoral degree but the certificate has not yet been issued, include an accordant confirmation issued by the PhD Examination Committee to the effect that the examination procedure has been completed.
b) Rules for mobility
BREMEN TRAC applicants can be of any nationality but at the time of application, researchers must not have resided or carried out their main activity (work, studies, etc.) in Germany for more than 12 months in the 3 years immediately prior to the call deadline.
c) Cooperating Host
To ensure that researchers can establish access to the respective academic community, proposals will have to fit with the research profile of the work of at least one professor of the University of Bremen. Candidates are expected to contact a potential host before they send in their application and ask for a letter of intent from the hosting professor. This letter must be signed by the professor and includes a detailed description of how the proposed project connects with the hosting professor’s field of research. However, in line with the ‘European Charter for Researchers’, researchers will be completely free and uninhibited in their choice of the research topic of their project; their working group and their cooperating host at the university.
When contacting a host work group at the University of Bremen, please note that in this funding plan only those professors can be hosts who are conducting full-time research at the University of Bremen. On the websites of the faculties or institutes, the professor’s status is not always obvious. For example, the professors from cooperating research institutions such as AWI, MPI, ZMT, IFAM or BIPS are not always conducting full-time research at the University of Bremen. In case you are not sure about the status of your host professor, please, in good time, contact:
Heidi Asendorf +49-421-218-60304 brementrac@vw.uni-bremen.de
Please understand that you are expected to independently find yourself a suitable professor of the University of Bremen who is willing to be your host professor. As a starting point for your search, we recommend our research database forex Navigator and our faculties’ websites:

http://www.forex.uni-bremen.de/navigator/index.php?lang=2  ; Faculties
Prior to your application, please contact the host professor in order to clarify whether she/he is willing to supervise your project
Online application form

In the online form you are asked to name five persons we might contact for an external scientific opinion. Please only denominate these reviewers and do not contact them yourself. For the selection of the reviewers, it is required to take the “Rules Governing Conflicts of Interest” into account (see end of the document).

Checklist: 

· Compile your funding proposal pursuant to the instructions below (numbers 1 to 10). The proposal text must not exceed ten pages. Scan the signed host professor’s letter of intent, your university certificates and transcripts, your doctoral degree certificate and transcript, the filled and signed Ethics issues table in order to include these pages into your proposal file. 
· Merge the proposal text, your two page scientific CV, your list of publications, the signed professor’s letter of intent, your university certificates and transcripts and the Ethics issues table into one pdf-document to create the full proposal.

· Fill in the online form and then upload the full proposal.

· Make sure that the signed declaration is send to the above address, either by surface mail or by the hosting professor via internal mail service.
Proposals have to meet the formal requirements in order to be considered.
Any questions? We would be happy to help you with your application:

· Any questions regarding your academic integration are to be directed directly to the Bremen professor whose academic unit your project will be associated with and who will have to write a letter of intent. For any other questions, please contact Heidi Asendorf +49-421-218-60304 brementrac@vw.uni-bremen.de
· Technical problems (filling in the online forms, uploading letter of application): Mr. Stefan Lüttgens (stefan.luettgens@vw.uni-bremen.de).

Template proposal
Please also include all the following items in bold type in the layout of proposal. Proposal and letter of intent from the host professor should be written in the same language.
Name of applicant:

Short title of the funding proposal:

1 Project proposal

Describe the originality of the project or its specificity in a single sentence.

2 Summary

Give a brief and precise summary of the most important aspects of your application (maximum 1,800 keystrokes).

3 Linkage with research at the University of Bremen

Please describe how your excellent and independent project proposal links up with a research area at the University of Bremen. Does your highly independent project fit in with your cooperating professor’s research subject? The extent to which your research is connected with the research at the University of Bremen is part of the evaluation.
4 Project description

4.1 Project objectives
Describe the proposed project objectives.

4.2 State of research and the proposed project
Describe the current state of research in relation to your proposed project and give details of any preparatory work you have done in connection with the planned project.
4.3 Work schedule including timetable
Please give an account of the steps planned during the proposed funding period. Name and give details of the methods you intend to apply. Compile a timetable and define milestones for the entire course of the project. In the event that you are planning to complete a stay abroad, please give details at this point.

4.4 Project implementation
Please give details of any prerequisites that have to be met in order to implement the proposed project. Also give details of any necessary infrastructure (e.g. computer equipment, other equipment, lab time). 
5 Gender and Ethics
5.1 Gender aspects

Give details, if any, of the gender aspects of your application. In the event that gender aspects are relevant for the proposed project, these may be taken into consideration as a selection criterion. You can find more information on this in the guideline Gender aspects.
Further detailed information can be found at: http://www.yellowwindow.be/genderinresearch/downloads/YW2009_GenderToolKit_Module1.pdf 

5.2 Ethical aspects
All proposals must provide ethics information and include an Ethics Issues Table, even if the applicant believes that there are no ethics issues, or that they have been properly addressed in the proposal.
The following areas are excluded from funding under FP 7 and hence also for BREMEN TRAC applicants:
A) Research activity aiming at human cloning for reproductive purposes
B) Research activity intended to modify the genetic heritage of human beings which could make such changes heritable (Research related to cancer treatment of the gonads can be financed)
C) Research activities intended to create human embryos solely for the purpose of research or for the purpose of stem cell procurement, including by means of somatic cell nuclear transfer.

Further information can be found at: http://ec.europa.eu/research/mariecurieactions/documents/documentation/legal-docs/guide-for-applicants-ethics_en.pdf 
6 Cooperation partners

Name all of the partners involved in implementing the proposed project (name, univer​sity/institution).
7 Costs
7.1 Overview of costs
Please adopt the following sentence: “I apply for a funding of my own Postdoc position”. The costs for your Postdoc position should not be listed in the following table.
Enter the items to be funded with amounts (Consumables/ Equipment/ Travel).*
	Nr.
	Requested research funds
	1. Project year
	2. Project year
	Total

	1
	Consumables
	
	
	

	1.1
	
	€
	€
	€

	2
	Equipment
	
	
	

	2.1
	
	€
	€
	€

	3
	Travel
	€
	€
	€

	3.1
	
	€
	€
	€

	Total amount
	€
	€
	€


*Costs for research assistance are not eligible according to Marie Curie regulations.
7.2 Justification of costs
Please give a short justification for each of the above items applied for.

8 References

Please compile a list of all the references mentioned in your proposal.

9 Applications for funding elsewhere
The University of Bremen allows the submission of similar proposals that already have been or will be submitted to an external funding agency under the condition that “Referat 12 – Research Services” is regularly informed on the status of the external proposal. Nevertheless, a concurrent funding by the University of Bremen and an external funding agency is not possible. 

Please include details of any other similar application for funding that you have already submitted elsewhere. If this is not the case, you must include the following declaration in your proposal:

“I have not submitted an application for funding of the proposed project to any other funding organization or institution. Should this be the case in future, I undertake to notify “Referat 12 – Research Services” at the University of Bremen”.
10 Teaching

There is no teaching obligation for this funding line. However, if you want to engage in teaching, please explain briefly what contribution to the research-oriented teaching at the University of Bremen can be made with the proposed project. This item is not subject to the evaluation.
Supplements

A) Resume of applicant (CV)
Include a chronological description of your academic career to date, listing publications, patents, awards and, if applicable, experience of applying for external funding on not more than two pages.
B) Letter of intent from your cooperating professor
Please insert here the scanned letter of intent from your cooperating professor. The letter must be signed by the cooperating professor and describe how the proposed project connects with his/her own field of research while at the same time ensuring a high degree of independent research on the part of the applicant.
C) Certificates

Please insert here the scanned certificates (university certificates and transcripts and doctoral degree certificate and transcript).

· Official documents in any other language than English, German or French must be provided together with a certified translation into English.

D) Ethics Issues Table 

Please insert here the filled, signed and scanned Ethics Issues Table.
Proposed Reviewers: Rules Governing Conflicts of Interest

Instructions for applicants

Please consider potential conflicts of interests of the five reviewers proposed by you.

Take into consideration that these persons…

•
must be proficient in the application’s language,

•
must have relevant expertise for your application,

•
must be established and experienced academics,

•
must not be biased or seem to be so.

Please only propose reviewers who cannot, in any way, be considered to be in a conflict of interest, concerning both you as well as the University’s host professor. 

An appearance of a conflict of interest is given in the following cases:

•
kinship or family relationship,

•
an economic or financial interest of the reviewer in the approval of the application,

•
present or past dependent employment relationships or academic supervision relationships,

•
present or planned close cooperation as well as scientific cooperation during the past five years,

•
an employment of the reviewer at the University of Bremen during the past ten years,

•
simultaneous former employment at the same employer (shared scientific work history).

Furthermore we ask the reviewers to point out reasons for conflicts of interests themselves, where required. 

If necessary, external opinions are obtained by persons other than those proposed by you. You will not be informed about the actual reviewers’ identities, they will remain anonymous.
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