
 
 

  
  Status on 21.01.2021 

Please send this form via email to Administrative Department 2:  
 
personal@vw.uni-bremen.de  
 
Please always inform your superior / your area administration (in cc.)! 
 
________________________________  _____________________________________  
Surname, first name     Area of work  
 
____________________________________________________________  
Email address via which we can contact you at all times (in block letters!)  
 
I request special leave due to the closure of a daycare center or school: 
 
Name of daycare center/ school: 
 
______________________________________________________________ 
 
 
Age of child: ___________________________________________________ 
 
 

The school/daycare center is closed and/or lessons for relevant grades are not taking place/ or 
are only taking place on the following days (please attach proof of schedule chosen by school). 

 
Emergency childcare cannot take place (written proof from the school and/or daycare center is 
required). 

 
 Alternative childcare is not possible, either entirely or partially. 
 
 I have no overtime that exceeds 40 hours. 
   
 No pandemic-based child sickness days are available.  
 

Fulfilment of my duties cannot be completed at all/ entirely in the frame of mobile working.  
 

I have discussed and agreed upon this measure with my superior and declare that the information 
provided is correct.  

 

First day  Last day  In the period between (hourly) 

   

   

   

 
  
Should you wish to only take special leave on certain days, please explain the chosen schedule:  
____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________

___________________________  

 
 

mailto:personal@vw.uni-bremen.de
Administrator
Notiz
The use of special leave is usually only possible for children up to the age of 12.

Administrator
Notiz
Extended holiday periods are not equal to an official closure. Special leave cannot be granted during school holidays. 

Administrator
Notiz
Please contact your area administration should you require proof for the use of emergency childcare.

Administrator
Notiz
Please assess working possibilities during off-peak times. 

Administrator
Notiz
The German parliament has increased entitlement to child sickness days. Publicly insured parents, who must take care of their children at home due to the pandemic, can apply for child sickness pay for 20 days instead of 10 days for each child and parent. This regulation applies retroactively from January 5, 2021. If you care for your child at home, please use this possibility. In such cases, your trust will provide you with relevant documentation, which you can then use to claim the extended child sickness pay. You can find further information in German here:  https://www.bildung.bremen.de/informationen_zum_coronavirus-237989
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