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Regulations Governing Fees Charged by the 

University Archives Bremen  

02.09.2019 

 
On October 1, 2019 and in accordance with Section 110 (3) of the Bremisches Hochschulgesetz 
(BremHG) of May 9, 2007 (Brem.GBI. p. 339), as last amended by Article 1 of the Act on March 
5, 2019 (Brem.GBI. p. 71) and pursuant to Section 109 (3) in conjunction with Section 109 (5) 
BremHG, the President of the University of Bremen approved the following Fee Schedule 
adopted on September 2, 2019 by the University Executive Board of the University of Bremen 
with regard to services performed by the Universitätsarchiv Bremen (hereinafter: University 
Archives Bremen): 

 
 

Section1 

Purpose and Scope 

(1) In accordance with Section 11 (6) of the Regulations Governing the Use of the University Archives 
Bremen, the University Archives shall charge fees for some of the services it performs. The services 
that are subject to charges and the rates applicable are set out in the attached schedule of fees 
(Appendix 1: Schedule of Fees). 

(2) For services which are not listed in the Schedule of Fees or which require a special fee 
arrangement owing to their nature and scope, fees shall be charged in accordance with the 
Bremisches Gebühren- und Beitragsgesetz (Bremen Fees and Contributions Act) which 
correspond to the actual expenditure incurred. 

(3) The Archives may refuse to accept orders which cannot be completed with a reasonable 
expenditure of personnel and time. 

 
 

Section2 

Free Services 

(1) The use of the University Archives through on-site inspection of archival items or use of 
search aids shall be free of charge. 

(2) Brief oral and written information on archival items, file groups and individual file titles as well 
as information on their possible use in the University Archives is free of charge. The University 
Archives shall charge fees for specialist information that requires extra research in the archival 
records (see Appendix 1 Item 1 Schedule of Fees). When processing enquiries in accordance 
with Appendix 1 item 1 Schedule of Fees, the fee shall be based on the time required and not on 
the result of a search. 

(3) Contrary to the fees listed in the Schedule of Fees (Appendix 1, Item 1), members of the 
University of Bremen shall not be charged for the provision of information on archive holdings or 
the production of reproductions from archival records, 
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Section 3 

Remuneration and reimbursement of expenses 

(1) Unless a specific different date is specified, fees and expenses to be reimbursed shall 
become due upon notification. Notification may be made in writing, electronically or orally. 

(2) In individual cases, fees or reimbursement of expenses may be waived in whole or in part, 
especially in the case of projects that are also of benefit to the University Archives. 

(3) The Archives may require advance payment of fees and expenses. 

(4) Expenses for special services requested or otherwise caused by the user, in particular for 
mailings (e.g. postage, packaging, insurance, charges for registered mail or express mail), shall 
be reimbursed. 

 
 

Section 4 

Entry into Force 

The Regulations Governing Fees Charged by the University Archives Bremen enter into force upon 
being approved by the President of the University of Bremen. 

 
 
 

Bremen, October 1, 2019 President of the University of Bremen 
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Appendix 1 to the Regulations Governing Fees Charged by the University 
Archives Bremen 

Schedule of Fees 

No Cost item Amount in EUR 

1. Written information 
 

- Written information requiring research in archives, 
and use of the archive, if special services are provided. 

 
 

Level 1 staff 53.00 
Level 2 staff 63.00 
Level 3 staff 77.00 

2. Reproductions 
Reproduction costs depend on the format of the original. 

 

2.1 Self service at the document scanner in the reading room 0.20 

2.2 Paper copies of archived records by archive staff  
 DIN A4b/w 0.75 
 DIN A4 col. 1.00 
 DIN A3 b/w 1.15 

2.3 Paper copies of library items by archive staff  
 DIN A4b/w 0.30 
 DIN A4 col. 0.40 
 DIN A3 b/w 0.50 

2.4 Digital copies/scans by archive staff  
Basic fee per order 

 
3.00 

2.5 Scan A 4 by archive staff  
 150 dpi JPG or PDF 0.40 
 300 dpi, JPG or PDF 0.50 
 600 dpi, JPG or TIF 0.60 

2.6 Scan A 3 by archive staff  
 Scan 300 dpi, JPG or PDF 1.00 
 Scan 600 dpi, JPG or TlFF 1.50 

2.7 Reproduction of digital archived records by archive staff 
per file 

 
0.40 

2.8 Reproduction of digitalised audio-visual material by 
archive staff 
per file 

 
10.00 

2.9 Issued on digital storage mediu 2.50 

2.10 Forwarding  
 By post (packing and postage) 3.00 
 By e-mail 1.50 

2.11 The costs for photographic work to be carried out off premises are based 
on the prices of the institution commissioned plus the time required for 
the archive staff in accordance with No. 1 Schedule of Fees. 
 

 

 


